Unit 8 1&p 12 reading trang 34 sach md&i

Cung Poc tai liéu tham khao tong hop bai tp Unit 8 16p 12 reading trang 34 sich moi sach
moi nhu sau:

Huéng din Unit 8 16p 12 reading trang 34 sach méi

Are you qualified for the job? (Ban c6 du diéu kién cho cong viéc khong?)

Unit 8 16p 12 reading trang 34 cau 1

1. Below are some skills and qualities required for the position of an apprentice
administrator. Tick the ones that you have. Do you think you are qualified for this

job? (Dudi day 1a mot so ky nang va pham chat can thi€t cho vi tri cia mot quan tri vién tap sy.
Dénh dau vao nhiing cai ma ban c6. Ban c6 nghi rang ban c6 du dieu kién cho cong viéc nay?)
1. Having time management skills (Co6 ky nang quan ly thoi gian)

2. Having communication skills (C6 k¥ ning giao tiép)

3. Well-spoken and articulate (Phat Am rd rang va k¥ ning ndi tot)

4. Responsible and self-motivated (C6 trach nhiém va tu biét phan dau)

5. Flexible and eager to learn (Linh hoat va ham hoc hoi)

6. Friendly and approachable (Than thién va dé gan)

7. Well-organised (Gon ging, ngin nap)

8. Able to work to deadlines and prioritise tasks (C6 thé lam viéc theo thoi han va uwu tién cong
vi€c quan trong trudc)

Tra loi

I think I have 2 skills: time management skills, communication skills. I'm also responsible and
self-motivated; able to work to deadlines and prioritise tasks. | believe that I am suitable for this
position because | know what | have to do and use my time properly.

Tam dich:

T6i nghi minh c6 du 2 k¥ ning: k¥ ning quan 1y thoi gian, k¥ ning giao tiép. T6i ciing ¢ trach
nhiém va ndng dong ban than; c6 kha nang lam vi¢c dung thoi han va uu tién cac nhiém vuy. To6i

tin rang minh phtt hop v&i vi tri ndy vi t6i biét minh phai lam gi va sir dung thoi gian hop 1y.

Unit 8 16p 12 reading trang 34 cau 2
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2. Read the job advertisement. Match the highlighted words in the advertisement with the
following meanings. Write the words in the space provided. (Poc quang céo tuyén dung. Néi
cac tir dugc nhan manh trong quang co voi y nghia nhu sau. Ghi cac tir vao chd tréng duoc
cung cap.)

1. a person whose job is to manage and organise the public or business affairs of a company or
an institution ..............

2. becoming an expert in a particular area of work or business ..............

3. put tasks or problems in order of importance so that you can deal with the most important first

4. selected for final consideration ..............
5. friendly and easy to understand and to talk to ..............
Tra loi
1. administrator
2. specialising
3. priortise
4. shortlisted
5. approachable
Tam dich mau quang céo trang 34 SGK Tiéng anh 8:
Quadn trj vién tap su tai mot daily 6 t6
Mot dai ly xe thanh cong chuyén vé xe cili dang tim kiém mot quan tri vién tap su dé hd tro hanh
chinh cho dgi. Pay sé€ 1a mét co hoi tuyét voi cho mot ai do tim ki€m vi tri dau vao trong quan tri
vi khong khong can thiét ¢ kinh nghiém. Ung vién 1y tudng ciing c6 thé lam viéc vao thir bay.
Trach nhiém chinh
 Tra 101 cac cudc dién thoai va tra 101 email
* Mo1i chao khach hang
* bién va nhap dir li¢u
* Nhép bdo cao va tao bang tinh

* Ghi bién ban tai cudc hop
* T chirc cac cudc hop
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Yéu cau

* 18 tudi trér 1én

« T6t nghiép trung hoc phd thong
« K¥ nang quan 1y thoi gian tot

« Ky ning giao tiép tot

* N6i tot va rd

* C¢6 trach nhiém va nang dong

* Linh hoat va ham hoc héi

« Than thién va dé tiép can

« T6 churc tot

* C6 kha nang lam viéc dung thoi han va uvu tién cong viéc

Ung vién thanh cong s& dugc:

* lvong canh tranh

* dao tao lién tuc

* 12 ngay nghi hang nam

« Trién vong nghé nghiép dai han trong cong ty sau khi hoc tip sau thang

Dé ap dung cho vi tri nay, giri CV va thu gidi thiéu dén hr@hungphamcarsales.com. D¢ biét
thém thong tin, vui long lién hé ¢6 Kim Thanh theo s6 0123975648.

Xin luu ¥ rdng chi nhitng ing vién duge chon trong danh sach ngan méi duoc lién lac.
Unit 8 16p 12 reading trang 35 cau 3
3. Read the job advertisement in 2 again and decide whether the statements below are true

(T), false (F), or not given (NG). (Poc quang c4o tuyén dung trong 2 1an nita va quyét dinh xem
cac nhan dinh dudi day la dung (T), sai (F), hoac khong xac dinh (NG).)
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1. Job applicants must have the
relevant working experience to
apply for this job.

2. The job involves office work such
as typing reports and taking
minutes at meetings.

3.The job applicant is expected to
be good at time management
and communication.

4. Being flexible is the most important
quality required for the job.

5. After finishing the apprenticeship,
the person will be recruited on a
long-term contract.

Tra loi

1.F

2.T

3.T

4. NG

5.NG

Unit 8 16p 12 reading trang 35 cau 4

4. Read the final part of the advertisement carefully. Answer the following questions. (boc
phan cudi cung cua quang cao mot cach can than. Tra 101 cac cau hoi sau day.)

1. What benefits will you be offered if you get the apprenticeship? (Ban s& duoc huong loi thé
nao néu ban dugc hoc nghe?)
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2. How can you apply for the apprenticeship? (Lam thé nao dé ban c6 thé nop don xin hoc
nghé?)

3. How can you get additional information about the apprenticeship? (Ban nhan thong tin b6
sung veé viéc hoc nghé thé nao?)

4. Who will be contacted and invited to an interview? (Ai s& dugc lién lac moi phong van?)
Tra loi

1. Competitive pay, ongoing training, 12 days of annual leave, and long-term job prospects in the
company after completing the apprenticeship.

(Tién luong canh tranh, ddo tao lién tuc, nghi phép 12 ngay hing nim, va trién vong lam viéc lau
dai cho cong ty sau khi hoan thanh dao tao.)

2. 1 need to send my CV and a covering letter to hr@hungphamcarsales.com.
(Tbi can gii CV va thu gidi thiéu dén hr@hungphamcarsales.com.)

3. For additional information, I can call Ms Kim Thanh at 0123975648.

(Dé biét thém thong tin, toi c6 thé goi cho chi Kim Thanh s6 0123975648.)
4. Only shortlisted candidates will be contacted and invited to an interview.
(Chi nhitng thi sinh pht hop s& duoc lién lac moi phong van.)

Unit 8 16p 12 reading trang 35 cau 5

5. Discuss the questions with a partner. Which benefits of the apprenticeship mentioned in
the advertisement are the most important to you? Why?

(Thao luan cac cau hoi voi mot nguoi ban.. Nhirng 1oi ich nao cua viéc hoc nghe dugc de cap
trong quang cao la quan trong nhat doi véi ban? Tai sao?)

Tra loi
I think the most important benefits of the apprenticeship mentioned in the advertisement are:
(T6i nghi rang hoc nghé duoc dé cap trong quang céo 1a quan trong nhat d6i véi toi 13)

- answering telephone calls and responding to emails, Meeting and greeting customers, because |
can improve my communication skill.
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(tra 101 dién thoai va tra 101 email, Khach hang gap go va chao héi, bdi vi toi co thé cai thién k¥
ndng giao ti€p cua toi.)

- competitive salary, because | will have money for my life.
(mirc luong canh tranh, béi vi t6i s& c6 tién cho cudc séng cuia toi.)

- long-term job prospects in the company after six-month apprenticeship, because it is a good
job.

(trién vong nghé nghiép dai han trong cong ty sau khi hoc tap sau thang, béi vi nd 1a mot cong
viée tbt.)

-/-
Trén day 1a hudng dan giai tiéng anh 12 trong bai Unit 8 16p 12 reading trang 34 sach m&i ma
cac em can thyc hi¢n. D€ ghi nhé tot hon kién thirc cdc em c6 the tai file tai li¢u dinh kém bén
dudi nhé!

- gidi tiéng anh 12 - Doc tai lieu
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