Unit 8 1&p 12 listening trang 36 sach mai

Cung Poc tai liéu tham khao tong hop bai tap Unit 8 16p 12 listening trang 36 sach méi sach
moi nhu sau:

Huéng din Unit 8 16p 12 listening trang 36 sach méi
What makes a good CV? (Piéu gi 1am nén mét CV t6t?)
Unit 8 16p 12 listening trang 36 cau 1:

1. Work in pairs. Ask and answer the following questions. (Lam viéc theo cap. Hoi va tra 1oi
cau hoi sau day.)

1. What isa CV?

(CV Iagi?)

2. How important is your CV in applying for a job?

(CV quan trong nhu thé nao trong viéc tng tuyén mot cong viec?)

3. What makes a successful CV?

(Diéu gi tao nén mot CV thanh cong?)

1. A CV isa detailed document which highlights your education and work experience.
(CV la mot tai liéu chi tiét 1am ndi bat kinh nghiém lam viéc va hoc vAn cia ban.)

2. It makes the first impression on your potential employer, and could be the ticket to secure an
interview.

(N6 gay an tuong dau tién v6i nha tuyén dung va c6 thé 13 tAm vé dé ban c6 dugc mot chd trong
budi phéng van.)

3. A successful CV is always simple and clear in design and has an impressive summary of your
skills and key accomplishments.

(M6t CV thanh cong thi thudng don gian va rd rang trong thiét ké va c6 mot 1oi tom tit an tuong
ve k¥ ndng va thanh tich cua ban.)

Unit 8 16p 12 listening trang 36 cau 2:

2. Match the words with their meanings. (N&i tir véi nghia cia ching.)
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a | full of details in an
untidy way

unique (adj)

b | very special

tip (n)

¢ | the department in a
company that deals
with employing and
training people

cluttered (adj)

d | a useful piece
tailor (v) of advice about
something practical

e | adapt something for
a particular purpose

personnel (n)

Tra loi
1.b

2.d

Unit 8 16p 12 listening trang 37 céu 2:

3. Mr Le, aninvited speaker, is talking to grade 12 students about how to write a good CV.
Listen to his talk and check your answers to the questions in 1. (Ong Lé, mot dien gia dugc
moi, dang noi chuyén voi hoc sinh 16p 12 v€ lam the nao dé viét mot CV t6t. Nghe budi noi
chuyén va kiém tra cau trd 161 cia ban cho cau héi trong 1.)

1. Whatisa CV?

(CV Iagi?)

2. How important is your CV in applying for a job?
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(CV quan trong nhu thé nao trong viéc tng tuyén mot cong viec?)
3. What makes a successful CV?

(Piéu gi tao nén mot CV thanh cong?)

1. A CV is a written record of your education and work experience.
(CV 1a mot ban ghi hoc van va kinh nghiém lam viéc cta ban.)

2. It makes the first impression on your potential employer, and it can be the deciding factor in
whether or not you can get an interview.

(N6 giy an tuong dau tién v6i nha tuyén dung va c6 thé nhan té quyét dinh liéu ban c6 dugc vao
vong phong van hay khong.)

3. A successful CV is simple in design, includes key words from the job description, and is
tailored to the job you are applying for.

(M6t CV thanh cong thi thudng don gian va rd rang trong thiét ké bao gdm céc tir khoa tir mo ta
cong vi¢c va duogc thiet ke riéng cho cong viéc ban dang trng tuyen.)

Audio script:

Presenter: Good morning, everybody! As part of our programme to support school leavers, last
week you had a chance to listen to Mr Le talk about the skills and qualities you need to prepare
for the workforce. Today, Mr Le has come back to give you some useful tips on how to write
your CV, which is the written record of your education and work experience.

Mr Le : Hello everyone! Thank you for inviting me back. As you know, your CV is one of the
most important requirements for getting a job. It is the first impression you make on your
potential employer. More importantly, it can be the deciding factor in whether or not you can get
an interview. And here are the top three tips for getting the most out of your CV.

The first CV writing tip is to keep it simple in terms of design. If your CV looks cluttered and
confusing, the personnel manager is going to think that you will be a cluttered and confused
employee.

Tip number two is that you need to include important key words from the job description in your
CV. Many companies nowadays have digital software to scan CVs for important keywords. So,
if you don't have those key words in your CV, you won't be shortlisted.

Finally, you should remember to tailor your CV to the job you are applying for. Every job you
apply for is going to have a unique set of requirements. So, you should ensure that your
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experience and skills are completely aligned with those requirements. That is why you should
have a different and unique CV for every job you apply for.

Ok, so I've just given you the three most important tips that will make your CV stand out. Of
course, there are still other techniques that you can use. Now, if you have any questions about
writing a CV, please don't hesitate to ask me.

Student 1 : Mr Le, should I include my hobbies and interests in my CV? (fading voice)....
Tam dich

Ngudi dan: Chao budi sang, moi ngudi! La mot phan trong chuong trinh cta ching toi dé hd tro
cho nhirng nguc‘ri ra truong, tuén trudc ban dd c6 mot co hoi dé ling nghe dng Lé noi vé nhiing
ky nang va pham chat ban can dé chuin bi cho viéc di lam. Hom nay, ong L& da quay lai dé cung
cap cho ban mot s6 16i khuyén hitu ich vé cach viét CV cua ban, d6 1a ban ghi chép vé hoc van
va kinh nghi¢m lam viéc cua ban.

Ong Lé: Xin chao moi ngu’c‘ri' Cam on ban da moi t6i trd lai. Nhu cac ban da biét, CV cta ban 1a
mot trong nhirng yéu cau quan trong nhit dé c6 dugc viéc lam. Po6 13 4n tuong dau tién cua ban
dbi voi nha tuyén dung tiém ning ctia ban. Quan trong hon, né c6 thé 1a yéu td quyét dinh xem
ban c6 dugc phong van hay khong. Va ddy 1a ba meo hang dau dé CV cia ban duoc nhan.

Meo viet CV dau tién 1a dé n6 don gidn ve thiét ké. Néu CV cua ban c6 vé 1on xdn va kho hiéu,
quan ly nhan sy s€ nghi rang ban s€ 1a mdt nhan vién 1on x0n va bura bon.

Meo s6 hai la ban can phai bao quét cac tir khéa quan trong trong mo ta céng viéc trong CV cia
ban. Nhiéu cong ty ngay nay c6 phan mém k¥ thuat s dé quét CV cho céc tir khoa quan trong.
Vi vay, néu ban khong c6 nhitng tir then chét trong CV ciia minh, ban s& khong dwoc dua vao
danh sach ngan.

Cubi cung, ban nén nh¢ chinh hd so ciia ban cho cong viéc ban dang xin. Mdi cong viéc ban
ding ky s& c6 mot bd yéu cau duy nhét. Vi vy, ban nén dam béo rang kinh nghiém va ky ning
ctia ban hoan toan phit hop véi nhitng yéu cau d6. D6 1a 1y do tai sao ban nén c6 mot CV khéc
biét va duy nhit cho mdi cong viéc ban dang ky.

Ok, vi vay toi da cung cép cho ban ba meo quan trong nhét dé 1am cho CV cua ban ndi bat. Tt
nhién, van c6 nhitng k¥ thuat khac ma ban c6 thé sir dung. Bay gio, ncéu ban c6 bat ky cau hoi

nao vé cach viét CV, vui long khong ngan ngai hoi toi.

Sinh vién 1: Ong L¢, t6i c¢6 nén dua nhirng s& thich va nhiing tha t6i quan tim vao CV cua toi
khong? (giong noi nho). ...

Unit 8 16p 12 listening trang 37 cau 4:

4. Listen again and complete each of the sentences with no more than three words. (Nghe
mot lan nita va hoan thanh moi cau véi khong qua ba chit.)
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1. Your CV is one of the most important requirements for getting ...................

2. If your CV I00KS ........occn.... and confusing, the personnel manager is going to think that you
will be a cluttered and confused employee.

3. Many companies nowadays USe .................. to scan CVs for important key words.
4. Every job you apply for is going to have a unique ...................
5. You should have a different and unique CV for you apply for ...................
Trd loi
1.ajob
2. cluttered
3. digital software
4. set of requirements
5. every job
Unit 8 16p 12 listening trang 37 cau 5:
5. Work in groups. Which of the three tips from Mr Le's talk do you think is the most
useful for you? Why? (Lam viéc nhém. Loi khuyén nao trong ba 161 khuyén tir budi noi chuyén
ctia ong L& ban nghi 1a hitu ich nhat cho ban? Tai sao?)
Trd loi
| think one of the three tips from Le's talk is the most useful for me that the first CV writing tip is
to keep it simple in terms of design. If your CV looks cluttered and confusing, the personnel
manager is going to think that you will be a cluttered and confused employee.
(T61 nghi réng mot trong ba meo cua Le noi rat hitu ich véi toi 1a meo viét CV dau tién 1a dé giir
nd don gidn ve thiét ké. Néu CV cua ban trong 16n xon va khé hiéu, nhan vién quan ly nhan sy s€
nghi rang ban s€ 1a mot nhan vién 16n xdn va boi roi.)

/-
Trén day 1a hudng dan giai tiéng anh 12 trong bai Unit 8 16p 12 listening trang 36 saich m6i ma
cac em can thuc hién. B€ ghi nhd tot hon kién thirc cac em c6 the tai file tai liéu dinh kém bén
dudi nhé!

- gidi tiéng anh 12 - Poc tai liéu
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