Unit 9 1&p 12 writing trang 53 sach madi

Cung Poc tai liéu tham khao tong hop bai tap Unit 10 16p 12 trang 54 sach méi nhu sau:
Hwéng din 1am Unit 9 16p 12 writing trang 53 chi tiét

Applying for a job (Ung tuyén mét cong viéc)

1. Read the job application letter and write the numbers ( 1-8) next to the letters (a-h) to
show the correct components of the letter. (Doc 14 thu xin vi€c va viet cac s0 (1 -8) bén canh
cac chit cai (a-h) dé hién thi cac thanh phan chinh x4c cua burc thu.)

Tra loi

2 - a. date (ngay)

6 - b. applicant's personal qualities (phim chit ca nhan Gng vién)

1 - c. recipient's address (dia chi nguoi nhan)

3 - d. applicant's address (dia chi nguoi gui)

5 - e. applicant's work experience (kinh nghiém lam viéc ciia ing vién)

8 - f. applicant's signature and full name (chit ky va ho tén cua ngudi ndp don)

7 - g. when the applicant is available for an interview and to start work (khi ndo nguoi nop don
c6 thé phdong van va bat dau lam viéc)

4 - h. what the job is and where the applicant saw the job advertisement (cong viéc 1a gi va noi
nguoi ing tuyén nhin thady quang cdo cong vi¢c)

Tam dich:

Quan ly ctra hang luu niém
755 phd Giang Vo, Ha Noi
618 Tay Son, Ha Noi

20 thang 5 ...

Dear Sir hodc Madam,

T6i viét thu tra 16i bai ding quang cao clia mot trg 1y ban hang ban thoi gian cho anh/chi trén
Findingjobs.com.
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Mua hé nim ngodi, toi 1am viéc vi tri tro 1y cira hang trong 5 tuan tai mot ctra hang dia phuong
ban quan 4o truyén thong Viét Nam trong khu du lich. Nhiém vu cua t6i 1a phuc vu khach hang,
bao gom du khach nudc ngoai, giao hang, va tra 101 dién thoai.

T6i nghi ring to1 dang tin cdy, cham chi va nhiét tinh. Toi ciing c6 thé noi tiéng Anh luu loat.
Néu duoc yéu ciu, toi co thé cung cip tai liéu tham khao tir ctra hang quén ao.

Téi xin dugc biét on khi’ ¢6 co hoi dén thém cura hélrng c,ﬁa anh /q chi V‘é. thao luan vé d(m c(la toi
v6i ban mot cach tryc ti€p. Toi ¢ thé dén phong van bat cir budi chiéu nao trong tuan. Néu don
dang ky cua t6i thanh cong, t6i s€ c6 mat dé€ bat dau lam viéc tir ngay 15 thang 6. Xin vui long
xem CV cua t6i dugc dinh kém véi buc thu nay.

To61 mong sém nhan dugc hdi Am tir anh/chi.

Tran trong,

Trang

L& Thu Trang

2. Read the job advertisement. Make a list of the qualities and experience you may need for
the Job (Poc quang cao tuyén dung. Tao mot danh sach nhitng phdm chét va kinh nghiém ban
c6 thé can cho cong viée.)

The qualities and experience you may need for the job:

(Nhitng phim chat va kinh nghiém ban c6 thé can cho cong viéc)

+ worked for a local travel agency last summer

(da Iam viéc cho mdt cong ty du lich dia phuong vao mua hé nam ngoai)

+ trustworthy, confident, hard-working, and enthusiastic

(dang tin cdy, tu tin, cham chi va nhiét tinh)

+ can speak English fluently

(c6 thé noi tiéng Anh luu loat)

+ can work for long hours

(c6 thé 1am viéc trong nhiéu gio)
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3. Write a letter of around 180 words applying for the job in the advert in 2. Include all the
letter components in 1 and follow the writing plan below. (Viét mot birc thu khoang 180 tir
ndp don xin cong viéc trong quang cao trong 2. Bao gom tat ca cic thanh phan ky tu trong 1 va
1am theo ké hoach bang vin ban duéi day.)

Goi y:
The Manager 745 Le Loi Rd
Sunflower Hotel Da Nang

610 Bach Dang Rd, Da Nang
16 March 2022
Dear Sir or Madam,

| am writing in response to your advertisement in last Saturday's Viet Nam News for a young and
enthusiastic receptionist.

Last summer, | worked as a tour guide for six weeks for a small travel agency in Da Nang. My
responsibilities included giving information to visitors, accompanying foreign tourists on trips
throughout Viet Nam, and answering the phone.

| consider myself to be trustworthy, hardworking and enthusiastic. | can speak English fluently
and can work as an interpreter. In addition, | can work for long hours if required.

| can provide references from the travel agency.
I would really like to visit your hotel and discuss my application with you in person.
| am available for an interview on any afternoon.

If my application is successful, I will be able to start work from the 15th of August when | finish
my exams. | am enclosing my CV with this letter.

| look forward to hearing from you soon.
Yours faithfully,

Nguyen Van Nam

Tam dich:

Quan ly
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Khach san Sunflower

610 Bach Piang, Pa Ning 745 Lé Loi
Ngay 16 thang 3, 2022 Pa Ning
Dear Sir /Madam,

Toi viét thu dé dap lai 101 quang cdo cia anh/ chi tuyén dung mdt nhan vién tiép tan tré va nhiét
tinh trén tin tirc Viét Nam cudi tuén trudc.

Muia hé ndm ngoai, t6i da 1am mot huéng dan vién du lich trong sau tuan cho mot dai 1y du lich
nho ¢ Da Nang. Nhiém vu cua t61 1a cung cap thong tin cho khach tham quan, di cung khach du
lich nude ngoai trén cac chuyén di khap Viét Nam, va trd 161 dién thoai.

Téi tu coi minh 1 ngudi déng tin ciy, chim chi va nhiét tinh. Téi c6 thé noi tiéng Anh luu loat

va c6 thé 1am thong dich vién. Ngoai ra, t6i c6 theé lam viéc trong nhiéu gio. Néu dugc yéu cau,

To1 c6 thé cung cap tai liéu tham khao tir co quan du lich.

Téi thue sy mudn dén tham khach san cia anh/chi va néi ré hon vé hd so cia téi.

T61 c6 thé dén phong van bat ctr budi chiéu nao.

Néu ho so ding ky cta toi thanh cong, toi s& c6 thé bat dau lam viée tir ngay 15 thang 8 khi toi
hoan thanh céc ky thi. T6i dinh kem CV véi 14 thu.

T6i mong sém nhan dugc hoi 4m tir anh / chi.
Tran trong,
Nguyén Vin Nam
Ngudn: Suu tdm va tong hop.
--

Trén day 1a hudng dan giai tiéng anh 12 trong bai Unit 9 16p 12 writing trang 53 ma cac em can
thuc hién. Dé ghi nhé tot hon kién thirc cac em c6 thé tai file tai liéu dinh kém bén dudi nhé!

- gidi tiéng anh 12 - Poc tai liéu
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