Bai 3 trang 128 SGK Tin hoc 10
D2 bai:
Khi ndo can thi tach hay gdp cac 6 ciia bang? Hay néu vi du cu thé cho timg truong hop.
Loi giai:

- Khi chung ta tao bang thira cac 6 thi can gdp vao dé giao dién nhin gon gang, khong thira
cOt.

- Va ciing twong tu vi dé b6 cuc dep mat ching ta cling can tach cac 6 chia qua day dir lidu.
Hiéu biét thém:

Chia tach 6 1a gi? La chia mot 6 thanh nhiéu 6 hay thanh nhiéu hang.

Céch gop 6 va chia 6 trong bang Word

Cach op o hay tach o:

Boi den hé‘g 6 minh mudn hop sau do click chudt phai chon Merge Cells. Lap tirc 3 6 kia da
thanh 1 6 r6i. Lam twong tu khi muon gop 2 6, 4 6 hay nhiéu hon.

Céch chia 6:
Budc 1: Click chudt phai vao 6 mudn chia sau d6 chon tiry chon Split Cells.
Budc 2: Trong hop thoai Split Cells vira hién ra, ban:
o Dién s c6t mudn chia tai Number of columns.
e Dién s6 hang muon chia tai Number of rows, néu khong muon chia hang thi cur dé
nguyén so 1 do.
e Cudi cung bam Ok.
Dung tab Layout
Trong tab Layout ciing c6 san cac tiy chon twong ty nhu khi click chudt phai. Mudn gop 6,
ban bdi den cac 0 rdi vao tab Layout chon Merge Cells. Muon chia 6 thi click chudt vao 6 roi
bam Split Cells, sau d6 dién s6 6 muon chia 61 bam Ok.

Dung tinh nang vé bang va xoa

Cung cu nay minh da gi¢i thi€u cho ban trong bai viét vé tao bang, day la cung cu minh rat
thich vi n6 rat da nang. B¢ tim thay no, ban click chudt vao bang sau d6 vao tab Design.

Trong ban Word 2013, 2016 n6 dugc chuyén sang tab Layout.
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Draw Table: Cho phép ban dung chudt v& dé tao bang, thém dong/cot, tao dudng chéo trong
0.

Eraser: La x0a, ta dung n6 khi muén x6a bang, cot hay dong.



