Soan bai Van ban thong bao - Ngir van lop 8

Huéng din soan bai trang 140 sich gido khoa Ngit Vin 16p 8 tap 2: Vin ban théng
bao.

I. Dic diém ciia viin ban thong bao

Doc cac van ban (tr. 140, 141 SGK Ngit van 8 tip 2) va tra 101 cau hoi.

1. Trong cac van ban trén, ai la nguoi thong bao, ai 1a nguoi nhan thong bao?

2. Noi dung théng bao thudng 1a gi? Nhan xét vé thé thirc cta vin ban thong bao.

3. Hiy dan ra mot s6 truong hop can viét thong bao trong hoc tap va sinh hoat ¢ trudng.
Tra loi:

1.

- O van ban I:

+ Nguoi thong bao la: Phong GD va DT huyén Hai Hau, truong PTCS Hai Nam

+ Nguoi nhan thong bao 1a: Céac gido vién chu nhi€ém va 16p truong céc 16p trong toan
truong

+ Muc c,Iich thong béo la dé cho moi nguoi chuén bi thuc hién duang lich, dung ké hoach
duyét tiet myc van ngh¢ nhan ngay nha gido Vi¢t Nam.

- O van ban 2:
+ Nguoi thong bao 1a: Lién doi TNTP H6 Chi Minh truong THCS Két Poan
+ Nguoi nhan thong bao la: cac chi doi TNTP Ho Chi Minh trong nha truong.

+ Muyc dich thong bao vé ké hoach dai hoi dai biéu lién do6i Thiéu nién tién phong Ho Chi
Minh

2. Noi dung thong bao thuong 13 nhitng vin ban truyén dat nhitng thong tin cu thé tir phia
co quan doan thé, nguoi to6 chic cho nhitng nguoi dudi quyén, thanh vién doan thé hoac
nhiing ai quan tdm ndi dung thong bao dé thuc hién hay tham gia.

3. Mot sd trudng hop can viét thong béao:

- Thong bao vé viéc gop tién ung ho dong bao mién Trung bi bdo Iyt

HQC TAP - LOP 8 - NGU VAN LOP 8 — SOAN VAN LOP 8 TAP 2


https://doctailieu.com/soan-bai-van-ban-thong-bao-ngu-van-8
https://doctailieu.com/hoc-tap-c106
https://doctailieu.com/lop-8-c236
https://doctailieu.com/ngu-van-lop-8-c668
https://doctailieu.com/soan-van-lop-8-tap-2.html

Soan bai Van ban thong bao - Ngir van lop 8

- Thong bao vé viéc chuén bi thi hoc ki I1.

- Thong bao vé viée tip hop cac cau thu dé da bong giao hitu véi truong ban nhan ki
niém Ngay nha gido Vi¢t Nam

I1. Cach lam van ban théng bao
1. Tinh hudng cin 1am viin ban théng bio

Trong céc tinh hudng sau day, tinh hubng nao phai viét théng bao, ai théng bao va thong
bao cho ai?

a) Mot hoc sinh bi mat chiéc xe dap, mudn bao céo véi cong an.

b) Sép t6i, nha truong s& to chic dot tong vé sinh trong toan truong dé gop phan xay
dung moi truong xanh, sach, dep.

c) Gan cudi nam hoc, Ban chi huy lién doi TNTP HO Chi Minh muén tri¢u tap cac Ban
chi huy chi do1 dé ban ve viéc tong két hoat dong cua lién ddi trong nam hoc nay.

Tra loi:
Tinh hudng can lam théng bao la:
a) Viéc hoc sinh mat xe dap phai 1am vin ban tudng trinh véi co quan cong an.
b) To chirc dot tong vé sinh trong toan trudng phai viét vin ban thong béo.
¢) Tinh hudng triéu tap cudc hop ban chi huy doi ciing can ¢ vin ban thong bao.
2. Cach lam van ban thong bao
Mot vin ban thong bao can c6 cac muc sau day:
a) Thé thirc md dau vin ban thong bio:
- Tén co quan chu quéan va don vi tryc thudc (ghi vao goc trén bén trai).
- Qudc hiéu, tiéu ngir hodc tén ctia doan thé (ghi & phia trén chinh giita trang gidy).
- Dia diém va thoi gian 1am théng bao (ghi vao goc bén phai).

- Tén van ban (ghi chinh gitra):
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THONG BAO

b) Noi dung thong bao.
¢) Thé thirc két thuc vin ban thong bao:
- No1 nhén (ghi phia duéi bén trai).

- Ki tén va ghi du ho tén, chlrc vu ctia nguoi ¢6 trach nhi¢m thong bao (ghi phia dudi bén
phai).

3.Luuy
Khi viét van ban thong bdo can luu ¥ nhirng diém sau:
a) Tén van ban can viét chir in hoa noi bat.

b) Giita cac phan qubc hiéu va tidu ngit, dia diém va thoi gian 1am thong béo, tén van ban
va ndi dung thong bao can chira hon mdt dong dé dé phan biét.

¢) Khong viét sat 1& gidy bén trai, khong dé phan trén trang gidy c6 khoang trong qua 16n.
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