Soan bai Luyén tap lam vian ban thong bao - Ngir van 16 8

Tra 161 cAu héi phin Li thuyét

Cau 1. Hiy cho biét tinh hudng nao can 1am vin ban théng béo, ai thong bao va thdng
bao cho ai?

Tra loi:

Vin ban thong béo 13 van ban dung dé truyén dat thong tin cu thé ctia co quan, doan thé,
nguoi to chuc... cho nhiing nguoi dudi quyen, thanh vién, doan thé hodc nhitng nguoi
quan tam t41 nd1 dung thong bao dé thuc hién hay tham gia.

Cau 2. Noi dung va thé thirc cia mot vin ban thong bao:

a) Noi dung thong bao thuong 1a gi?

b) Van ban thong bao c6 nhiing muc gi?
Tra loi:

a) Noi dung va thé thire mot van ban thong bao phai cho biét rd ai thong béao, thong bao
cho ai, ndi dung cong viéc, quy dinh, thoi gian, dia di€m... cu thé, chinh xéc.

b) Vin ban thong bao phai tuan thu cac thé thirc hanh chinh, ¢ ghi tén co quan, s6 cong
van, qudc hi¢u va tiéu ngft, tén van ban, ngay thang, nguoi nhan, nguoi thong bao, chuc

vu nguoi thong bao thi mai c6 hicu luec.

Cau 3. Vin ban thong bdo va vin ban tuong trinh ¢6 nhitng diém nao giéng nhau, nhiing
diém nao khéac nhau?

Tra loi:
Vin ban théng bdo va vin ban tudng trinh ¢ nhitng diém gidng va khac nhau:

+ Gidng: déu cung tuan thu nhitng thé thire trinh bay day du: thoi gian, dia diém, su
viéc, nguoi ¢o lién quan.

+ Khac: Béo cdo thi trinh bay nhitng cong viéc di 1am, da thuc hién duoc dé ngudi
khac duogc biét. Tuong trinh: trinh bay thiét hai hodc mirc dd trdch nhiém cua nguoi
tuong trinh trong cac su vi¢c xay ra sy vi¢c can xem x¢ét lai.

Tra 10 cAu héi phan Luyén tap

Céu 1. Lya chon van ban thich hgp trong cac truong hop sau:
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a, Pé can bo gido vién va hoc sinh toan truong nam duoc ké hoach to chirc Lé ki niém
ngay sinh nhat Bac 19/5 Hi¢u truéng can viét va chuyén dén toan truong ban:

- Théng béo

b, Hang ngay, Ban chi huy lién doi TNTP H6 Chi Minh Nha trudng can biét tinh hinh
hoat dong cua cac chi dgi. Cac chi doi can viét va guri 1én Ban chi huy lién ddi van ban:

- Bao cao
¢, Trude khi tién hanh giai phong miat bang, mo rong tuyén dudng giao thong, dé ba con
nong dan co6 dat dai hoa mau trén dién tich do biét dugc chu truong trén, Ban quan 1i dy
an cong trinh can viét:

- Théng bao.

CAu 2. Chi ra nhitng chd sai trong viin ban thong bao sau day va chira lai cho dung (vin
ban xem trong SGK, tr. 150)

Tra loi:
Nhiing chd sai trong vin ban thong bao:
- Noi dung cua van ban chua phu hop véi tén cua van ban
+ Tén thong bao: ké hoach kiém tra

+ NOi dung: Chua c6 thoi gian thyc hién ké hoach, & van ban trén méi chi 1a yéu ciu
1ap ké hoach

- Phia trai cudi van ban chua c6 noi nhan
Stra lai van ban thong bao nhu sau:
PHONG GD & BT QUAN PHU NHUAN
TRUONG THCS PHU PHONG
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc

THONG BAO
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Vé ké hoach kiém tra cong tac vé sinh trudng hoc
Kinh giri: Cac dong chi can b va hoc sinh toan trudng
Dé gop phan giit gin modi trudng xanh, sach, dep, thiét thuc Chao mimg Ngay Nha gido
Viét Nam 20-11, Nha trudong hudng t6 chic ki€m tra cong tac vé€ sinh trudng hoc tir ngay
15/11 té1 ngay 18/11 & cac khu vuc sau:

- Kiém tra vé sinh ¢ tat ca cac khu vuc 16p hoc, phong thi nghiém, thu vién, san thé
thao, nha v¢ sinh, trén co s&é dé dé xuat cac bién phap thuc hién cé ké hoach vé€ sinh hoc
duodng trong toan truong.

Thanh phan ban kiém tra ciia truong:

- Co Lé Thi Xoan, Ph6 Hiéu trudng cua trudng

- Thay Pham Xuan Thanh Bi thu Poan THCS

- Cac thay c6 cht nhiém 16p trudng, chi d6i trudng va chi doi trudng cac 16p: Uy vién

Pé nghi Ban kiém tra ctia trudng sap xép ké hoach va tién hanh cong viéc dat két qua.
Hiéu truwéong
Lé Xuén Vinh
Noi nhan
- Nhu trén
- Luu van phong

Cau 3: Hay néu mot sb tinh hudng thudng gip trong nha trudng hodc ngoai x4 hdi ma
em cho 1a can viét van ban thong bao.

Tra loi:
Nhitng tinh hudng trong nha trudng va ngoai xa hoi can viét van ban thong béao:
- Thong bao nghi Tét
- Thong bao di chuyén dan cu giai phong mit bang

- Thong béo cat dién gio cao diem

HQC TAP - LOP 8 - NGU VAN LOP 8 — SOAN VAN LOP 8 TAP 2


https://doctailieu.com/soan-bai-luyen-tap-lam-van-ban-thong-bao-ngu-van-8
https://doctailieu.com/hoc-tap-c106
https://doctailieu.com/lop-8-c236
https://doctailieu.com/ngu-van-lop-8-c668
https://doctailieu.com/soan-van-lop-8-tap-2.html

Soan bai Luyén tap lam vian ban thong bao - Ngir van 16 8

- Thong bao t6 chirc hoi thao khoa hoc

- Thong bao tuyén dung
Cau 4: Hiy chon mdt trong cac tinh hudng cu thé vira néu va viét van ban thong bao.

Tra loi:

Tham khéo vin ban thong bao viéc nghi Tét Duong lich va Tét Nguyén Dén sau day:
BO GIAO DUC & PAO TAO

Truong THCS Binh Minh

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phuc
THONG BAO
Vé viéc nghi Tét Dwong lich va Tét Nguyén Pan 2017

Dé tao diéu kién cho Can bd Nhan vién va th, sinh trong toan trudong sép xép ké hoach
lam viéc, hoc tap, Truong thong bdo lich nghi Tét Duong lich va Nguyén Ban 2017 dugc
thuc hién nhu sau:

1. i véi hoc sinh:

Dugc nghi Tét Nguyén Pén tir ngay 16/01/2017 dén hét 12/02/2017 (nham 19 thang
Chap nam Binh Than dén hét ngay 16 thang Giéng ndm Dinh Dau). K€ hoach hoc tap sau
khi nghi Tét bat dau tir ngay 13/02/2017 ( nham ngay 17 thang Giéng nam Dinh Déu theo
thong bao so 171/ TB- HBU ban hanh ngay 2/11/2016)

2. Béi véi can bo gido vién:

a, Tét Duong lich: Puogc nghi 02 ngay tir ngay 1/1/2017 dén hét ngay 1/2/2017.

b, Tét Am lich: Dugc nghi 07 ngy tir ngay 26/01/2017 dén hét ngay 1/2/2017 ( nhdm
ngay 29 thang Chap nam Binh Than dén hét 05 thang Giéng nam Dinh Dau.

3. Cac don vi, ca nhan trude khi nghi Tét can chu ¥:

- Hoan thanh cac nhiém vy, ké hoach nha truong da thong bao.
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- T6 chirc vé sinh phong 1am viéc, khu giang duong, phong thi nghiém, kiém tra va ngat
cac thiét bi chiéu sang, may moc, thiét bj vin phong va thwucj hién niém phong ta ca
nhan, tu tai li¢u, ctra ra vao phong lam viéc ctia don vi.
- Treo c¢& T6 qudc trong thoi gian nghi Tét tai cac co sé cua Trudng.

4. P61 voi don vi bao veE tai cac co so:

- Thuong xuyén kiém tra nghiém ngit trong ngay 1&, khong tu tip, gdy on a0, mat trat
tu, ddm bao v¢ sinh, an toan va my quan tai cac co s& chu Truong.

Cian ci ké hoach trén, dé nghi cac don vi trong toan truong theo chirc nang nhi¢ém vu
cua minh c6 trach nhiém thyc hién thong béo.

Noi nhan:

- Cac don vi

- Luu: TCHC

TL. Hi€u truwéng
Truéng phong TCHC

Nguyén Xuan Minh
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